Cara Melakukan Import Karyawan dengan

o,
Ka r'ya=ne Menggunakan Spreadsheet (Excel) [1/3]

@ Dashboard
[ Master Data v O—)[‘I . Pilih Master Data]

Master Employee .
2. Pilih Master Employee
Master Division

Master Department

[1. Pilin Menu]

O

Master Employee

&+ Self Services

10 v records Searck
+ Insert
Employee = PIN Absent Exempt Job Title Ag X Export
Y

2. Pilih Insert

)

I |

Simple (coming soon)
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Insert employee by filling form provided by our system

| O Excel

I ? Insert employee by filling excel template. You can download excel template here
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Upload Excel
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1 Note to upload Excel:

1. Accepted file type only in .xls or .xlsx extension
2. File must not exceed 10 MB
3. Pleazse DO NOT change the format of excel template

Choose File | No file chosen
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3 dan seterusnya
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1. Choose File untuk

6 memilih file yang telah
selesai di buat
Upload Excel
E Note to upload Excel:
2. Pilih Upload
Jika sukses maka akan tampil
seperti ini untuk review
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